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What are the two types of communication. Explain
non-verbal communication in detail

Write short note on paralanguage.

Write a memorandum form Vice-President. Finance
to Finance Manger of XYZ company, informing him
about an increase in the Diwali bonus for all the

employees.
Write a short note on Bibliography.

Which do you mean by formal communication?
Explain its functions and advantages.

Explain the main directions of communication
highlighting their respective functions.







